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Quick Reference

Reservations

Before making an exam reservation

Candidates should thoroughly review the examination con-
tent outlines, digibility and the examination and licensing
application process.

Making an exam reservation

Candidates may make an examination reservation by:

« caling Promissor Customer Care at (800) 274-0828

» faxing the Fax Reservation Form (from Appendix)
to Promissor at (888) 204-6291

* visiting the Promissor Web site (Wwww.promissor.com)

Candidates should make a reservation by phone at least

three (3) business days before the desired examination date

or by fax or on the Web at least four (4) business days

before the desired examination date. Walk-in examina-

tionsare not available.

Schedules & Fees

Promissor Assessment Center locations

A list of Promissor Assessment Centers appears on theinside
back cover of this handbook. Candidates should contact
Promissor to confirm locations and examination schedul es.

Exam fees

The examination fee ($74) must be paid at the time of
reservation by credit card, debit card, voucher or electronic
check. Payment will not be accepted at the assessment
center. Examination fees are non-refundable and non-
transferable except as detailed in Change/Cancel Policy.

Exam Day

What to bring to the exam

Candidates should bring to the examination the confirma-
tion number they received when they made the examination
reservation, proper identification, and other materials as
dictated by the state licensing agency. A complete list can
be found in What to Bring (page 13).

Exam procedures

Candidates should report to the Promissor Assessment Cen-
ter at least thirty (30) minutes before the examination
begins to complete registration. Each candidate will have
four (4) hours to complete the examination (two hours per
section), and will leave the assessment center with an offi-
cial score report in hand.
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Introduction

Licensure is the process by which an agency of state govern-
ment or other jurisdiction grants permission to individuals to
engage in the practice of, and prohibits all others from legally
practicing, a particular profession, vocation, or occupation. By
ensuring a minimum level of competence, the licensure
process protects the general public. The state regulatory
agency is responsible for establishing an acceptable level of
safe practice and for furnishing the means to determine
whether an individual meets that standard.

The state of Colorado has retained the services of Promissor
(formerly known as ASl) to develop and administer its red
estate examination program. Promissor is nationally recog-
nized as a leading provider of assessment services to regula-
tory agencies and national associations.

Promissor/Colorado Real Estate
PO Box 8588
Philadelphia, PA 19101-8588
(800) 274-0828
Promissor Web site: www.promissor.com

Promissor FaxBack: (888) 204-6246

Colorado Real Estate Commission
(Education and Licensing Section)
1900 Grant Street, Ste. 600
Denver, CO 80203-4305
(303) 894-2166

http://www.dor a.state.co.us'r eal-estate
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Colorado Licensing Requirements

Age
An applicant for a broker’s license shall be at least eighteen
(18) years of age.

Examination

An examination is required of most applicants. Applicants
qualifying by means of license recognition do not require
examination. Some jurisdictions have agreed to limited license
recognition with Colorado, which may require the candidate to
take only a portion of the exam and/or additional education.

Application
An application to the Red Estate Commission must be filed
within one (1) year of passing the entire examination.

Character

The Real Estate Commission is authorized to require proof of
the truthfulness, honesty, good moral character, and compe-
tency of the applicant in such manner asto safeguard the inter-
est of the public.

Criminal Background

Candidates who have been convicted, pled nolo contendere to,
or agreed to a deferred prosecution or judgement for any
felony, misdemeanor, theft-related petty offense or have such
charges pending, may apply for a preliminary advisory opin-
ion (PAO) concerning the effect of such offenses on licensure.
An applicant may request a PAO before completing any
required education or examination. If a PAO is nhot requested,
the applicant must complete an addendum to the broker
license application. Both the PAO and the addendum are avail-
able on the Division’s Web site under “Application Forms'.

Educational Requirements

Broker License (Associate Level)

A new applicant (never previoudly licensed) must complete
168 hours of Commission-approved pre-licensing education
courses as follows:

a. Red Estate Law & Practice 48 hrs.

b. Colorado Contracts & Regulations 48 hrs.

c. Practical Applications 32 hrs.

d. Rea Estate Closings 24 hrs.

e. Current Legal Issues 8 hrs.

f. Recordkeeping & Trust Accounts 8 hrs.
PLUS

Pass both parts of the licensing examination.
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An inactive Colorado salesperson must upgrade to broker
before applying to activate a license by either completing the
24-hour “Broker Transition” course, OR passing the Colorado
part of the licensing examination.

A Salesperson from ajurisdiction not having a license recog-
nition agreement with Colorado, or a former salesperson
from any jurisdiction, must complete all pre-license education
except Course a. above (120 hours), and pass both parts of the
licensing exam.

A Broker from ajurisdiction not having alicense recognition
agreement with Colorado, a former broker originaly
licensed on or after January 1, 1997 from any other jurisdic-
tion, or a former Colorado broker whaose license has been
expired 3 or more years, must complete the 72 hours in
Courses b. and d. above and pass both parts of the licensing
exam. (Note 1)

(A former Colorado broker has a statutory right to reinstate an
expired license within three years. Visit the Division of Red
Estate Web site or call for requirements & reinstatement fees)

An applicant with a college or university degree whose tran-
script indicates a major course of study in real estate requires
no additional coursework, but must pass both parts of the
licensing exam. (Note 1)

A licensed attorney (at any Bar) must complete 12 hours in
trust accounts, record-keeping and real estate closings, and
pass both parts of the licensing exam. (Note 1)

Upon meeting the above requirements, an applicant may apply
for licensure at the associate level of authority and must be
provided a high level of supervision by an employing broker
until reaching 2 years of active licensed experience.

NOTE 1. A licensee from a jurisdiction having a limited
license recognition agreement with Colorado, OR a broker
originally licensed by examination and having been licensed in
another jurisdiction within two years before applying to Col-
orado must pass only the Colorado part of the licensing exam.

License Recognition

A currently licensed broker or salesperson applicant from a
jurisdiction having a license recognition agreement with Col-
orado requires no additional education or examination, but
must comply with Colorado statutes and rules.

A broker or salesperson applicant from a jurisdiction having
a limited license recognition agreement with Colorado must
pass only the Colorado part of the licensing exam and/or may
require additional education. The applicant aso agrees to
know and comply with Colorado statutes and rules.

See the Commission home page for current states having
recognition agreements with Colorado.
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Independent/Employing Broker Applications

A Colorado broker at the associate level who upgraded from
salesperson by the “Broker Transition” course, must complete
the Colorado part of the licensing exam prior to applying for
independent or employing levels of authority.

An applicant with 2 years of active licensed real estate experi-
ence in any jurisdiction, may apply for licensure at the inde-
pendent level of authority. (An independent broker may
choose to work as an associate, or may establish an indepen-
dent brokerage, but may not employ associates.)

To qualify for the employing level of authority, an applicant
must have 2 years' active licensed experience and must com-
plete the 24-hour “Brokerage Administration” course.
EXCEPTION: An applicant who held a broker license on or
before December 31, 1996, OR a broker applying from ajuris-
diction with a license recognition agreement with Colorado
may be licensed at the employing level of authority without
the Brokerage Administration course. (An employing broker
may choose to work as an associate, or may establish a broker-
age with employed licensees.)

Procedure for Licensure

Step 1. Complete and document al educational and experience
requirements, and successfully complete the examination before
filing the application for licensure. Applicants may take the
examination before completion of educational requirements.

Step 20 An gpplicant must, within one (1) year of the date of
passing a required examination, file the appropriate broker
application with the Real Estate Commission. Such application
must be accompanied by the application fee and all supporting
documentation called for in the application. If the application
is not filed within the one-year period, dl rights to a passing
score will be terminated and all examination records are invalid.

The real estate license examination is made up of two parts:
the general and the Colorado part. Applicants who need to
take both parts must receive passing scores on both parts, but
need not receive them on the same examination date. If one
part is failed, the applicant may retake it at a later date. The
complete application must be filed within one year of passing
the entire examination.




Supporting Documentation
Documentation must be submitted with the application and
include the following items:

Proof of Education
Proof satisfactory to the Real Estate Commission that the
applicant has met the educational requirements, evidenced by:

e Transcript from an accredited college or university indicat-
ing a degree with amajor course of study in real estate; or

e Certification of successful completion of the specific
courses and hours of study approved by the Commission
(see Educational Requirements on page 2); and offered by
any accredited college or university or private occupational
school or a school that has been approved and licensed by
an official state agency of any state (see Colorado-
Approved Schools pages 22-23).

Certification of License History

An applicant who has been or is licensed as a broker or sales-
person in any other jurisdiction must submit a “ Certificate of
License History” with hisher Colorado application. The cer-
tificate must document employment history (active or inac-
tive). License history must be less than ninety (90) days old.

NOTE: Each state licensing authority responds to requests for
certification of license history with varying degrees of timeli-
ness. The applicant should plan for this variable so as to avoid
delay in applying for a Colorado license.

Fingerprint Card (Form #FD-258)

Each original application for a Colorado rea estate broker’s
license must be accompanied by the applicant’s fingerprints
on form #FD-258. This card must be signed by the applicant
and the person administering the printing process and all
spaces must be completed. Fingerprinting may be done at
many law enforcement agencies and some real estate schools.

Errors and Omissions Insurance
Every active license (including corporation, LLC, or partner-
ship licenses) must maintain errors and omissions insurance.

Enrollment forms for Colorado’s group coverage are available
from Williams Underwriting Group of Colorado, LLC (800-
222-4035), the ASI Assessment Center, or the Colorado Divi-
sion of Rea Estate Web site or office. The state-endorsed
group carrier electronically provides verification of coverage
to the Division.

To prove that coverage from an alternate carrier meets the
requirements set by Commission Rule D-14, an applicant must
complete a “ Certification of Independent Coverage” available
from the Division of Real Estate Web site or office.




Miscellaneous Information
1. The Real Estate Manual isavailable at:

» State Forms Center
4200 Garfield Avenue Please use the
Denver, CO 80216 ————Jp | Real EstateManual

Mail Order Form in the
(303) 370-2165 back of this handbook.

» Some of the approved schools

» Most Colorado public libraries
» Some REALTOR® association offices
» The Colorado Division of Real Estate
Walk-in sales only; make checks payable to: “CREC”.

2. Thefingerprint card (Form #FD-258) is available at:
 The assessment center (Candidates may pick up the form
the same day they pass the examination.)
» Some approved schools
» The Colorado Division of Real Estate

3. Broker applicationsand E& O forms are
available at:
* The assessment center (Candidates may pick up the form
the same day they pass the examination.)
» The Colorado Division of Real Estate
» The Web site at www.dora.state.co.us/real -estate

4. All other applications are available at:
» The Colorado Division of Real Estate
* The Web site at www.dora.state.co.us/real -estate

5. Thefingerprinting process may be done at:
« Many law enforcement agencies
» Some approved schools

6. Themost common causes of processing delaysare

incomplete or incorrect applications, especially failureto:

« Include complete fingerprint cards

« Answer all questions and initial where required on the
application

« Include proof of education

* Include “ Certificate(s) of License History” if previously
licensed

« Include fees when requesting inactive status on original
application
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Exam Reservations

Phone Reservations

Walk-in examinations are not available. Candidates may
call Promissor Customer Care at (800) 274-0828 to make an
examination reservation.

Customer Care Hours

Monday - Friday 6am-9 pm
Saturday 6am-3pm
Sunday 6am-2pm

Mountain Time
Before calling, candidates should have the following:
» Legal name, address, Social Security number, daytime
telephone number, and date of birth
e The name of the examination(s)

* The preferred examination date and assessment center
location (alist appears on the back cover of this handbook)

» A failing score report (if retaking an examination)
e The 4-digit Promissor school code of the school the
candidate attended (for pre-license candidates only)

A Customer Care Associate will help candidates select a con-
venient examination date and location, and will answer ques-
tions. A reservation will be made based on the next available
examination date. Directions to the Denver assessment center
appear on the inside back cover of this handbook.

Candidates should make a phone reservation at least three (3)
business days before the desired examination date.

Candidates

For an exam on: should call by:

Thursday Monday

Friday Tuesday

Saturday Wednesday

Monday Thursday

Tuesday Friday

Wednesday Saturday/Sunday

Scheduleis subject to change.




Telecommunication Devices for the Deaf

Promissor is equipped with TDD (Telecommunication Devices
for the Deaf) to assist deaf and hearing-impaired candidates. TDD
caling is available 8:00 am to 5:00 pm (EST), Monday through
Friday, toll-free at (800) 274-2617. This TDD phone option isfor
individuals equipped with compatible TDD machinery.

Online Reservations

Candidates may make an examination reservation online by
visiting the Promissor Web site (www.promissor.com). First-
time users must obtain a check-in code and will be asked to
provide name, email address and phone number, as well as a
personal password. Candidates will receive a check-in code
immediately upon submitting the requested information.

Candidates will be prompted with step-by-step instructions on
completing the online Reservation Request Form. An online
request may be canceled before the completed Reservation
Request Form has been submitted by clicking on Check
Out/Cancel This Request. Once the online request has been
submitted, Promissor will send via email a confirmation of
the examination date, time and location, or will contact candi-
dates whose choices are not available. Candidates may also
review, change or even cancel an existing reservation after the
Reservation Request Form has been submitted by following
the instructions.

Online reservations should be made at least four (4) business
days before the desired examination date.

Fax Reservations

Candidates may fax the Fax Reservation Form (from Appen-
dix) to Promissor at (888) 204-6291, 24 hours a day, 7 days a
week. The completed form should be faxed at least four (4)
business days before the desired examination date. A confir-
mation of the reservation will be returned by fax within 24
hours of receipt of the faxed request.

Confirmation Number

Candidates will be provided with a confirmation number,
which should be written down in the space provided below.
This number should be used for any contact with Promissor.

Confirmation Number:

Examination Date:

Promissor Assessment Center:

Customer Care Associate:
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Exam Fees

The examination fee ($74) must be paid at the time of reserva-
tion by credit card, debit card, voucher or electronic check.
Payment will not be accepted at the assessment center.
Examination fees are non-refundable and non-transferable
except as detailed in the Change/Cancel Palicy.

Electronic Checks
Candidates who choose to pay the examination fee by elec-
tronic check must have a personal checking account, and must
be prepared to provide to Promissor at the time of reservation
the following information:

» Bank name

* MICR number (asillustrated below)

» Social Security number or driver’'s license number

» Name and address on the account

* Next available check number
The MICR number can be found on a paper check, asillustrated
below:

68

. i [ " D3EH)
LMICR#

Using this information, Promissor can request payment from
the candidate’s bank account just as if the candidate had sub-
mitted an actual paper check.

Vouchers

Candidates may pre-pay examination fees and receive a
voucher to use when they contact Promissor to make an exam-
ination reservation. The number listed on the voucher will be
accepted by Customer Care as payment for the examination
fee. Vouchers may be purchased for one fee or many; there-
fore, companies may buy vouchersin bulk and distribute them
to candidates as desired.

Those who wish to purchase a voucher should send a Voucher
Request Form (found in the back of this handbook), along with
proper payment. Promissor will process voucher requests
within one (1) week of receipt. Vouchers are valid for one (1)
year from the issue date.




Change/Cancel Policy

Candidates should call Customer Care at (800) 274-0828 at
least four (4) business days before the examination date to
change or cancel areservation. Candidates who change or can-
cel areservation with proper notice may either transfer their
feesto a new reservation or request arefund. Candidates who
change or cancel their reservations without proper notice
will forfeit the examination fee. Candidates who wish to
change or cancel a reservation without forfeiting their fees
should refer to the following chart.

If the exam is: Candidates must call by:

Monday Wednesday
Tuesday Thursday
Wednesday Saturday
Thursday Sunday
Friday Monday
Saturday Tuesday

This chart does not reflect holidays, which may increase
the number of days' notice candidates must give.

Candidates are individualy liable for the full amount of the
examination fee once a reservation has been made, whether
individually or by athird party.

Absence/Lateness Policy
Candidates who are late to or absent from a scheduled exami-
nation may be excused for the following reasons:

* llIness of the candidate or that of the candidate’s immedi-

ate family member

* Death in the immediate family

 Disabling traffic accident

» Court appearance or jury duty

e Military duty

»  Weather emergency

Candidates who are otherwise late to or absent from an
examination and have not changed or canceled according to
the Change/Cancel Policy will not admitted to the examina-
tion and will forfeit the examination fee. Written verification
and supporting documentation for excused absences must be
submitted to Customer Care within fourteen (14) days of the
original examination date.
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Weather Delays and Cancellations

If severe weather or anatural disaster makes the Promissor Assess-
ment Center inaccessible or unsafe, the examinaion may be
delayed or canceled. Candidates may tune to local radio stations
for details on delays and cancellations during severe wegther.

Location Call Letters Frequency ‘
Colorado Springs KRDO 95.1 FM
Grand Junction QFM 93.1 FM
Denver KOA 850 AM
Greeley KFKA 1310 AM

KUNC 91.5 FM

KERE 1450 AM

KSIR 1010 AM
Durango KIGX 101.3 FM
Pueblo KCCY 96.9 FM

Special Exam Requests and Services

Promissor complies with the provisions of the Americans with
DisahilitiesAct (42 U.S.C. 12101 et seq.) and Title VII of the
Civil Rights Act, as amended (42 U.S.C. 2000e et seg.), in
accommodating disabled candidates who need specid
arrangements to take an examination.

Candidates who reqguire special arrangements due to impaired
sensory, manual or speaking skills, or other disability, should
fax the Special Accommodations Request Form (found in the
back of this handbook) to Promissor.

The form must be accompanied by supporting documentation
from a physician or other qualified professional reflecting a
diagnosis of the candidate’s condition and an explanation of
examination aids or modifications. Promissor will provide
auxiliary aids and services, except where such may fundamen-
tally alter the examination or results, or result in an undue bur-
den. The examination will be scheduled upon receipt of all
required information by Promissor.

Candidates who have additional questions concerning ADA
arrangements may contact the ADA Coordinator at (800)
274-3707. However, the Special Accommodations Regquest
Form, along with the required supporting documentation,
MUST be submitted to Promissor before any special arrange-
ments can be finalized. Promissor will determine the time and
place of specialy arranged examinations and will confirm
these arrangements directly with the candidate. Candidates
who need to retake an examination should notify Promissor
that special arrangements were used for the prior examination.
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Due to the unique nature of each special request, Promissor
recommends that candidates request special servicesas early as
possible. Promissor will make a concerted effort to provide rea
sonable accommodations as permitted by state licensing agen-
ciesand individual Promissor Assessment Center capabilities.

Non-Saturday Exams

Candidates who for religious reasons cannot take an examina
tion offered only on Saturdays may request a non-Saturday
examination date. Such a request must be put in writing on
official stationery by the candidate’s religious advisor and
faxed to (610) 617-9397 or mailed to:

Promissor Test Center Operations
3 Bala Plaza West
Suite 300
Bala Cynwyd, PA 19004
Non-Saturday examinations are available ONLY on a pre-
arranged basis.

Promissors well-known

practice tests are now

offered exclusively online

(www.promissor.com), giv-

ing candidates even more

opportunity to succeed on the

examination. Our practice tests

will prepare candidates for the types of

questions they will see on the general

part of the licensure exam and also

familiarize them with taking computer-
based examinations.

Promissor offers online practice tests
for brokers that allow candidates to
measure their knowledge in content
areas such as real property, property
valuation, and contracts and finance.
The tests closely reflect the format of
the general part of the licensure exam-
ination, can be scored instantly, and
provide immediate feedback to help
candidates identify correct and incor-
rect answers. Candidates can purchase
practice tests at www.promissor.com.

12
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What to Bring

All candidates must bring to the assessment center on exami-
nation day the following:

» Two (2) forms of signature identification, one of which
must be photo-bearing (preferably a driver’slicense)

* The confirmation number provided when the reservation
was made

» Effective 1/1/04, candidates who are required to complete
the entire 168-hour pre-licensing curriculato apply for a
license must present a school-issued Form REC-33 (or
Commission-approved equivalent form) attesting to the
school attended and completion of the appropriate educa-
tion pertinent to the part of the examination they will take.

Candidates who do not present the required items on examina
tion day will be denied admission to the examination, considered
absent, and will forfeit the examination fee.

Exam Procedures

Candidates should report to the Promissor Assessment Center
thirty (30) minutes before the examination and check in with the
assessment center manager. The manager will review the candi-
date'sidentification, confirmation number and any other required
documents and photograph him/her for the score report.

After registration, candidates will have an opportunity to take a
tutoria on the computer. The time spent on this tutoria will not
reduce the examination time. The examination proctors will
answer questions at this time, but candidates should be aware
that the proctors are not familiar with the content of the examina-
tions or with the stat€'s licensing requirements. Candidates are
responsible for determining which examinations they need to
take. Examination proctors have been ingtructed not to advise
candidates on requirements for licensure.

Once candidates are familiar with using the computer, they
may begin the examination. The examination begins the
moment a candidate looks at the first question. The examina-
tion has two sections (general and state-specific), and candi-
dates will have two (2) hours to complete each section. No
extratime will be allowed, nor may candidates “carry” unused
time from one section to the other. After the alotted time has
expired, the examination will automatically end. Candidates
will leave the Promissor Assessment Center with their official
scores in hand.

13



Score Reporting

When candidates complete the examination, they will receive
a score report marked “pass’ or “fail.” Candidates who pass
the examination will receive a score report that includes infor-
mation on how to apply for a license. Candidates who fail the
examination will receive a score report that includes a numeric
score and diagnostic information relating to the genera portion
of the examination, as well asinformation about reexamination.

Retaking the Exam

The examination is divided into two sections. general and state
law. Candidates who pass one section of the examination and
fail the other need retake only the section they failed. Reserva-
tions for reexamination may not be made at the Promissor
Assessment Center, and candidates must wait 24 hours
before making one.

Review of Exams

For security reasons, examination material is not available to
candidates for review.

Score Explanation

The passing score for the examination is set by the Colorado
Real Estate Commission. The general and state law sections
are usualy administered in multiple versions to enhance secu-
rity. To ensure that no individual has an unfair advantage or
disadvantage by taking a particular version of the examination,
the actual passing score of the various versions may be
adjusted to accommodate minor fluctuations in the difficulty
level of the questions on each version. The passing point for all
versions, however, isreported as a score of 75.

The reported examination scores can range from 1 to 100, but
they are not to be interpreted as the percentage or number of
examination questions answered correctly. With 75 as the
passing score, any score below 75 indicates how close the can-
didate came to passing, rather than the actual number or per-
centage of questions answered correctly.

Duplicate Score Reports

Candidates may request a duplicate score report by completing
and mailing the appropriate form found in this handbook and
enclosing the proper fee.
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Promissor Assessment Center Policies

The following policies are observed at each Promissor
Assessment Center.

The Promissor Assessment Center computers feature an on-
screen, four-function calculator (add, subtract, multiply and
divide). There are no examination questions that require
math functions beyond what is available on the compuiter.
Therefore, the Colorado Real Estate Commission does not
permit calculatorsin the assessment center.

Cdllular phones, beepers, and any other electronic devices
are not permitted during the examination, and there is no
place for storage of personal belongings at the Promissor
Assessment Center.

Dictionaries, books, and reference materials are not per-
mitted in the examination room, and candidates are
strongly urged not to bring such materials to the Promis-
sor Assessment Center. Candidates who are found with
these or any other aids such as watch alarms, listening
devices, recording or photographic devices during the
examination will not be alowed to continue the examina-
tion.

Candidates are not permitted to take personal belongings
such as briefcases, large bags, study materials, extra books,
or papers into the examination room. Any such materials
brought into the examination room will be collected and
returned when the examination has been completed.
Promissor is not responsible for lost or misplaced items.
Eating, drinking, or smoking during the examination is
not permitted.

Candidates may |eave the room during an examination
with permission from the proctor, but they will not be
allowed any extratime for the examination.

Any candidate discovered causing a disturbance of any
kind or engaging in any kind of misconduct—giving or
receiving help; using notes, books, or other aids; taking
part in an act of impersonation; or removing examination
materials or notes from the examination room—uwill be
summarily dismissed from the examination and will be
reported to the state licensing agency. Decisions regarding
disciplinary measures are the responsibility of the state
licensing agency.

No visitors, guests, pets or children are allowed at the
Promissor Assessment Center.
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Preparing for the Exam

Exam Content

The content of the general section of the examination is based
upon information obtained from a job analysis performed by
Promissor. Responses from real estate professionals were ana-
lyzed to determine the nature and scope of tasks they perform,
and the knowledge and skills needed to perform them. This
information is the basis upon which examination questions are
written and ensures that the examination reflects the actual
practice of real estate. The state law portion of the examination
has been developed to reflect the laws, regulations, and practice
of real estate in Colorado, and has been reviewed and approved
by real estate professionalsin Colorado.

Math Calculations
Candidates may use the following information in making
mathematical calculations on the general portion of the real
estate examinations unless otherwise stated in the text of the
question:

» 43,560 square feet/acre

+ 5,280 feet/mile

» Round off calculations (where applicable)

Note: If a question requires the calculation of prorated
amounts, the question will specify: a) whether the calculation
should be made on the basis of 360 or 365 days a year; and
b) whether the day of closing belongs to the buyer or seller.

Thisinformation will be available at the Promissor Assessment
Center in printed form for reference during the examination.

16



General Content Outline

The genera portion of the real estate examination is made up
of 80 scored questions, which are distributed as noted in the
following content outline. Approximately ten percent (10%) of
the scored questions on the general portion will involve mathe-
matical computations.

The broker examination contains five (5) pretest questions that
are not counted toward the score. These questions are used to
gather statistics on performance and to help assess their appro-
priateness for use on future examinations. Since pretest ques-
tions look exactly like scored questions, candidates should
answer all the questions on the examination.

I. Real property characteristics, definitions,
owner ship, restrictions, and transfer
(20% — 16 questions)
A. Definitions, descriptions, and waysto hold title
1. Elements of real and personal property
2. Property description and legal description
3. Estatesin real property
4. Forms, rights, interests, and obligations of
ownership

B. Land usecontrolsand restrictions
1. Public (e.g., zoning, taxation, police power)
2. Private (e.g., liens, encumbrances, recording and
priorities, subdivision/association rules)

C. Transfer/alienation of titletoreal property
1. Voluntary and involuntary
2. Deeds, warranties, and defectsin title

I1. Assessing and explaining property valuation
and the appraisal process
(15% — 12 questions)
A. Principles, types, and estimates of property value
B. Influenceson property value

C. Approachesto property valuation and investment
analysis

I11. Contracts, agency relationshipswith buyers
and sellers, and federal requirements
(25% — 20 questions)
A. Contract lements, types (e.g., valid, enforceable),
and terminology
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B. Agency employment contracts, listing and buyer
agency agreements, and required elements

C. Purchase/Sales contracts and contingencies

D. General agency relationships and fiduciary
responsibilities

E. Property conditionsand disclosures(e.g., property,
environmental)

F. Proceduresand laws governing real estate activities

(e.g., Federal Fair Housng Act, Americanswith
DisabilitiesAct, antitrust, marketing controls)

V. Financing the transaction and settlement
(25% — 20 questions)
A. Financing components

1. Financing instruments (e.g., hotes, mortgages,
contract for deed, deed of trust)

2. Sources (e.g., primary and secondary mortgage
markets, seller financing)

3. Typesof loans

4. Financing concepts and terminology

Lender requirements and obligations
Settlement procedures
Settlement documents (e.g., titlereview, RESPA)

Financing costs, property taxation, proration
calculations, and other closing costs

moow

V. Leases, rents, and property management
(15% — 12 questions)
A. Typesand elements of leasehold estates, leases,
lease clauses, and rental agreements

B. Lessor and lesseerights, responsibilities, and
recour se

C. Management contracts and obligations of parties

18



(g ILILT W State Law Content Outline

The state portion of the licensure examination is made up of
seventy (70) scored questions. The examination also has five
(5) pretest questions included throughout the examination.
These pretest questions are not identified on the examination
and will not affect the score in any way.

Prorations for Colorado closing statements are based upon the
actual number of calendar days in the year or month given.
The day of closing always belongs to the buyer.

|. DUTIESAND POWERSOF THE
REAL ESTATE COMMISSION (2% - 2 questions)

A. General Powers
CREM Ref: Chap. 1

B. Investigations, hearings and appeals;
criminal violations
CREM Ref: Chap. 1-2, 15-16.

[1. LICENSING REQUIREMENTS
(4% - 3 questions)
A. Typesof licenses/cor porations
CREM Ref: Chap. 1-2

B. Condominiums, time-share and
common-interest ownership
CREM Ref: Chap. 2, 4

C. Renewal, changes, expiration,

inactive status, and continuing education
CREM Ref: Chap. 1-2

D. Licenserequirements, exemptions
CREM Ref: Chap. 1-3, 10

E. Errorsand omissionsinsurance
CREM Ref: Chap. 1-2

[1l. REQUIREMENTS GOVERNING
THEACTIVITIESOF LICENSEES
(20% - 14 questions)
A. Advertising; trade names
CREM Ref: Chap. 1-2

B. Employer/employee relationship
CREM Ref: Chap. 1-3

C. Commissions: rebates, referrals
CREM Ref: Chap. 1-3

D. Disclosure/conflict of interest
CREM Ref: Chap. 1-2
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Handling of documents
CREM Ref: Chap. 1-3
Handling of monies

CREM Ref: Chap. 1-3, 18-19
Listings

CREM Ref: Chap. 1-3, 13

. Place of business

CREM Ref: Chap 1-3

. Practice of law

CREM Ref: Chap. 5

Licensee/public responsibility
CREM Ref: Chap 1

. Broker relationships

CREM Ref: Chap 1-2, 5, 12

. Personal Assistants

CREM Ref: Chap 2-3

IV. ADDITIONAL TOPICS(11% - 8 questions)

A.

Statutory requirements governing
subdivided land
CREM Ref: Chap. 4

Recovery fund
CREM Ref: Chap. 1

Deeds/deeds of trust/promissory note
CREM Ref: Chap. 2, 8, 15

Landlord-Tenant act and
property management
CREM Ref: Chap. 19
Special interests
1. Water rights
CREM Ref: Chap 11
2. Liensor encumbrances
CREM Ref: Chap. 2, 16

Business opportunities
CREM Ref: Chap. 1, 5, 21

Ownership
CREM Ref: Chap. 6, 9, 16

. Colorado taxes

CREM Ref: Chap. 16, 21, 22

. Mortgage brokers, bankers, FHA,

VA standards
CREM Ref: Chap. 15

Colorado Fair Housing Act
CREM Ref: Chap. 23
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K. Real estate securities
CREM Ref: Chap. 2, 15, 25

L. Feesand commissions
CREM Ref: Chap. 1-3, 13, 15

V. COLORADO FORMSAND CONTRACTS
(29% - 19 questions)
CREM Ref: Chap. 2-3, 13-14, 25
A. Listing contracts
B. Contractsto buy and sell real estate
C. Other Colorado real estate approved

contracts, addenda, disclosures,
and forms

D. RuleF

VI. RECORD KEEPING AND TRUST ACCOUNTS
(7% - 5 questions)
A. Recordkeeping
CREM Ref: Chap. 2, 13, 18

B. Trust accounts
CREM Ref: Chap. 1-3

VII. CLOSINGSAND SETTLEMENT
(27% - 19 questions)
CREM Ref: Chap. 17

Note: CREM is an abbreviation for the Colorado Real
Estate Manual. (see page 6 for ordering information)

CRSisthe abbreviation for Colorado Revised Satutes.
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Colorado-Approved Schools

* = correspondence available

*A-PLUS REAL ESTATE SCHOOL, INC.
2300 E. 120th Avenue, Suite 116
Denver, (0 80233-1441
Dr. Tony Portararo, (303) 451-5152
Fax No. (303) 451-5600

*ACRE SERVICES
54 Pine Road
Golden, CO 80401
Joice Fairchild, (303) 526-7443

ADAMS STATE COLLEGE

School of Business

Alamosa, €0 81102
Dr. Javad Gorjidooz, (719) 587-7161
Fax No. (719) 587-7603

*ADVANCED CONCEPTS, INC.
REAL ESTATE ACADEMY
8490 E. Crescent Pkwy., Suite 200
Greenwood Village, C0 80111
Jon Farnlof, (303) 750-0909
Fax No. (303) 409-6436

AIMS COMMUNITY COLLEGE

5401 W. 20th Street

Greeley, (0 80634
Cloudia Stevens, (970) 330-8008, x6362
Fax No. (970) 339-6692

*ALL SERVICE REAL ESTATE ACADEMY
8 Inverness Drive East, Suite 250
Englewood, C0 80112

Judi Ballman, (303) 355-6653

Fax No. (303) 331-1213

*AMERICAN REAL ESTATE COLLEGE, LLC
2930 W. 72nd Ave.
Westminster, (0 80030

Jim McCloskey, (303) 426-6443

Fax No. (303) 426-6696

ARAPAHOE COMMUNITY COLLEGE
P.0. Box 9002, 5900 S. Santa Fe Dr.
Littleton, CO 80160

Kim Mohr, (303) 797-5682

Fax No. (303) 797-5935

*ARMBRUST REAL ESTATE INSTITUTE
7100 E. Belleview Avenue, Suite 211
Greenwood Village, C0 80111

Patrick Armbrust, (303) 904-1808

Fax No. (303) 904-3031

*CENTURY 21 ACADEMY REAL ESTATE
SCHOOL - Colorado Springs
311 Main Street
Colorado Springs, CO 80911
Cody P. Thompson, (719) 574-9701
Fax No. (719) 591-7883

COLORADO MOUNTAIN COLLEGE
0255 Sage Way
Aspen, (0 81611
Adrian Rippey-Sheehy, (970) 945-8691
Fax No. (970) 945-7279

*COLORADO REAL ESTATE INSTITUTE
1780 S. Belluire Street, Suite 222
Denver, (0 80222

John Cooley, (303) 744-1363

Fax No. (303) 756-1363

COLORADO STATE UNIVERSITY
Department of Finance & Real Estate
Campus Delivery 1272
Fort Collins, CO 80523-1272
Dr. Edward L. Prill, (970) 491-5062
Fax No. (970) 491-7273

COMMUNITY COLLEGE OF AURORA
16000 East Centre Tech Parkway
Aurora, C0 80011-9036
Lewis Schlossinger, (303) 361-7384
Fax No. (303) 340-7228

DELTA-MONTROSE AREA VO-TECH
1765 USS. Highway 50
Delta, C0 81416

Angela McMurdy, (970) 874-7671

Fax No. (970) 874-8796

EMILY GRIFFITH OPPORTUNITY SCHOOL
1250 Welton
Denver, (0 80204

Jean Kaspari, (303) 575-4705

Fax No. (303) 575-4762

EMPIRE REAL ESTATE SCHOOL
702 W. Drake Rd., Bldg A
Fort Collins, CO 80526
Doug Dodds, (970) 419-2241
Fax No. (970) 223-6933

*JONES COLLEGE - Colorado Springs
1919 N. Union Blvd.
Colorado Springs, CO 80909

Cheryl Jimerson, (719) 473-0385

Fax No. (719) 632-9265




*JONES COLLEGE - Denver
2150'S. Cherry Street
Denver, (0 80222
Evan Mellman, (303) 758-1033
Fax No. (303) 758-5332

*MACINTOSH REAL ESTATE SCHOOL, INC.
6406 Otis St.
Arvada, €0 80003
Bruce D. MacInfosh, Jr., (303) 465-1665
Fax No. (720) 898-0234

METROPOLITAN STATE COLLEGE
Department of Finance
Campus Box 75 - Box 173362
Denver, (0 80217-3362
Dr. C. Ramon Griffin, (303) 556-3126
Fax No. (303) 556-6173

*MORGAN COMMUNITY COLLEGE
17800 Road 20
Fort Morgan, (0 80701
Robert J. Huber, (970) 542-3261
Fax No. (970) 867-6608

NORTHERN COLORADO COLLEGE OF
REAL ESTATE
3780 N. Garfield Avenue
Loveland, C0 80538
Jim Brown, (970) 667-4747
Fax No. (970) 667-2788

OTERO JUNIOR COLLEGE

1802 Colorado Ave.

La Junta, (O 81050
Rocky Mueller, (719) 384-6846
Fax No. (719) 384-6935

PIKES PEAK COMMUNITY COLLEGE
5675 S. Academy Boulevard
Colorado Springs, CO 80906-5498
Charles G. Albrecht, Jr., (719) 540-7383
Fax No. (719) 540-7453

PUEBLO COMMUNITY COLLEGE
900 W. Orman Street
Pueblo, CO 81004
Rita Friberg, (719) 549-3252
Fax No. (719) 549-3139

*REAL ESTATE COLLEGE OF COLORADO

33 Inverness Dr.

Durango, C0 81301
Aaron L. Diem, (970) 247-8530
Fax No. (970) 259-3380

*REAL ESTATE TRAINING CENTER
3225 S. Wadsworth Blvd.,, Ste. §
Lakewood, C0 80227-5009
Florence Yeager, (303) 421-9078
Fax No. (303) 984-0775

RED ROCKS COMMUNITY COLLEGE
13300 W. 6th Avenue
Lakewood, C0 80228-1225
Dr. Kent Jay Levine, (303) 783-0222
Fax No. (303) 783-0997

TARGET REAL ESTATE ACADEMY
2750 S. Wadsworth Blvd., Suite D-100
Denver, (0 80227
Lloyd D. Bowen, (303) 989-9802
Fax No. (303) 989-9951

TRINIDAD STATE JUNIOR COLLEGE
Continuing Ed.
415 W. Pine Street
Walsenburg, C0 81089
Mike Mincic, (719) 738-1217
Fax No. (719) 738-3077

UNIVERSITY OF COLORADO
Leeds School of Business
419 UCB
Boulder, C0 80309-0419
Katie Mrazik, (303) 492-3643
Fax No. (303) 492-5507

*VAN EDUCATION CENTER
4801 Riverbend Road, Ste. 203
Boulder, C0 80301

Clyde V. Hilty, (303) 245-0258

(800) 455-8348

Fax No. (303) 443-9623
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Real Estate Manual

Colorado Mail Order Form

Colorado Real Estate Manuals are available by pre-paid mail at:

State Forms Center
4200 Garfield Avenue
Denver, CO 80216
(303) 370-2165

Make your check payable to “ State Forms Center”.

* Number of

manuals requested X$ exch= $
* Postage and handling +
Total amount enclosed $
Name:

Firm Name (if applicable):

Address:

City: State:;
ZIP:

* Please contact the State Forms Center for the price of the manual and
the mailing cost.



Colorado Real Estate Exam
rromissor® Fax Reservation Form

Last Name First Name M.1.
Street Address

City State ZIP
Telephone (Daytime) Telephone (Evening) O am
( ) d pm
Your Fax # Today’s Date/Time
e /___/

Social Security # Date of Birth Licensure State

Candidate Signature  (verifies completion of prelicense education)

School Code:

Promissor Assessment Center

Code
Examination Name:
Choice #1 Date tAM 0O PM
Choice #2 Date O AvM 0O PM

Choice #3 May we register you for
the next available date? LI Yes [ No

CUSTOMER CARE FAX # (888) 204-6291

CREDIT CARD PAYMENTS:

[ MasterCard [ Visa (] AmExpress [ Discover
Card #:

Expiration Date: / /

Signature:

ELECTRONIC CHECK PAYMENTS:

Bank Name:

MICR #:

Next Available Check #:

Name/Address on Account (if different from above):

FOR PROMISSOR USE ONLY

Reservation is confirmed for:
Examination Date Time

Confirmation Number

Promissor Assessment Center




. Special Accommodations
PROMISSOR™ Request Form

Any individual who has a physical or mental impairment or limita-
tion described as a disability under the Americans with Disabilities
Act (ADA) may request special examination arrangements.

Candidates who wish to request special accommodations because
of a disability should fax this form to Promissor at (610) 617-9397.
Documentation on official letterhead from a physician, school offi-
cial, licensed psychiatrist, licensed psychologist or other appropri-
ate authority should be included with the form. This documenta-
tion should identify the disability and the need for the requested
accommodations, and may be in the form of a letter, test results,
signed school Individual Education Plan diagnosis and plan, or
other official documentation identifying the disability and the
accommodations prescribed.

Date
Last Name
First Name M.I.
Address
City State ZIP
Daytime Telephone
Description of Disability:
O Large-print written exam 0O Marker
O Additional time O Separate testing room
O Reader O Sign language interpreter
O Other equipment or accommodation (please explain):

Accommodations previously provided to you (list accommodation
and purpose, such as “sign language interpreter for SAT examination”):

Candidates who have questions about special accommodations
should contact Promissor:

Promissor Test Center Operations
3 Bala Plaza West, Suite 300
Bala Cynwyd, PA 19004
Phone: (800) 274-3707 (choose option 1)
TDD: (800) 274-2617 = Fax: (610) 617-9397

NOTE: Only candidates who require special accommodations
should use this form. Only this side of the form need
be completed and faxed.



PROMISSORQ

Request for Duplicate Score Report

Use this form to request a duplicate copy of your score
report. Please print or type all information on the reverse side
of this form and include the correct fees, or your request will
not be processed.

FEE:
$10.00 for scores less than one year old.
$25.00 for scores one or more years old.

Please enclose certified check or money
order made payable to “Promissor”. Do not
send cash. Write your confirmation number
or Social Security number on your payment.
You will receive your duplicate score report
in 2-3 weeks.

SEND TO:

Colorado Real Estate Program
Duplicate Score Request
Promissor Processing Center

PO Box 8588

Philadelphia, PA 191018588

AMOUNT ENCLOSED: $

PLEASE COMPLETE
BOTH SIDES OF
THIS FORM



Print your name and current address below:

CandidateiD#[ | [ | [ 1)) []
Socia Security #[ | [ | [ J-[ J [ J-[J[J[][]

Name

Street

City

State ZIP

Tel. ( )

If the above information was different at the time you were
tested, please indicate former name or address below:

Name

Street

City

State ZIP

Tl. ( )

Exam taken (] one)

O Saesperson

O Broker

Datetaken: [ | [ | =[] [ ][ ][]
month year

State in which examination was taken

| hereby authorize Promissor to send a duplicate of my score
report to me at the address above.

Candidat€e's Signature (required)

PLEASE COMPLETE BOTH SIDES
OF THIS FORM



PROMISSOR@

Voucher Request Form
PLEASE PRINT CLEARLY

Date

Last Name

First Name Initial

Address

City:

State ZIP

Payment Type: O Money Order 0 Company Check

( ) ( )

Day Phone Evening Phone

Email address (if you would like Promissor to email you a voucher #)

Name of Examination

Make all checks payable to “Promissor” and mail this form to:

Promissor
c/o AP Voucher Program
PO Box 41508
Philadelphia, PA 19101-1508

Allow Promissor seven (7) days to process your
request. You will receive your voucher by standard
mail, or by email if you have provided an email
address above.



General Information

Call (800) 274-0828 to make
an exam reservation.

Promissor Assessment Centers

Code Location Schedule
0623 Colorado Springs Tuesday, Thursday,
Friday and Saturday
0624 Grand Junction Wednesdays, Thursdays and
Saturdays
0625 Denver Daily, Monday—Saturday
0626 Pueblo Daily, Tuesday—Saturday
0627 Durango 2nd and 4th Saturday
0629 Greeley Tuesday, Thursday
and Saturday

L ocations and schedules are subject to change.

Directions to Denver (0625) center:

From I-25, take Exit 207A (Broadway/Lincoln). Proceed
North on Lincoln to Center Avenue. Turn left onto Center
Avenue and go one block. Turn left onto Broadway and
then make an immediate right into the Interplaza. The
Promissor Assessment Center is at 601 S. Broadway, Suite
G, the 7th suite on the right.

Candidates will receive directionsto all other locations
when they call to make an examination reservation.

Promissor Holiday Schedule

No exams on the following holidays
or holiday weekends:

New Year's Day/Eve Independence Day/Weekend
Martin Luther King, Jr. Day Labor Day/Weekend
Presidents’ Day Columbus Day

Spring Holiday Thanksgiving Day/Weekend

Memorial Day Christmas Day/Eve
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